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JOJIKHOCTHAA UHCTPYKLIUA
OTBETCTBEHHOI'O 3A OPT'TAHU3ALINIO OBPABOTKH
HEPCOHAJIBHBIX TAHHBIX

1. OBILIME ITOJIOXKEHUA

1.1. Hacrosimass [IOJDKHOCTHAsE MHCTPYKLUHUSA oOmOpenensieT oO0sA3aHHOCTH, IpaBa H
OTBETCTBEHHOCTb OTBETCTBEHHOT'O 3a OPraHM3ali0 00paOOTKM MEPCOHANBHBIX AHHBIX B
MBOY Jlumei Ne 2
1.2. Pemienue 0 Ha3HAUYEHUU HA JOJDKHOCTH U 00 OCBOOOKIEHHH OT JOJDKHOCTU
NPUHUMAETCS TUPEKTOPOM.
1.3. OTBeTcTBEHHBIN 3a OpraHu3alrio 00pabOTKM MEPCOHANBHBIX JAHHBIX, B CBOEH
JEATEIIbHOCTH PYKOBOACTBYETCS:
* JEHCTBYIOLIMMU  HOPMATUBHO-IIPABOBBIMM  JIOKYMEHTaMH IO  BOIIPOCAM
BBITIOJIHSIEMOM paboThI;
* JIOKQIbHBIMU HOpMATUBHBIMU akTamMu MBOY Jluneit Ne 2;
*  HACTOALIEH JOTKHOCTHOW UHCTPYKIIHUEH.
1.4. OtBercTBEeHHBIN 32 OpraHU3aLNI0 00PAOOTKH NEPCOHATBHBIX JaHHBIX JOJKEH 3HATh:
* 3akoHOHaTeIbCTBO PD B 061macTi 00pabOTKH MEPCOHANBHBIX TAHHBIX;
* TPYIOBOE U IPa)kAaHCKOE 3aKOHOATENbCTBO PD;
*  3aKOHOJATeNbCTBO PD 0 mpOTHBOIEHCTBUN KOPPYIILIUH;
*  OCHOBBI 9KOHOMUKH, STUKHU, COITUOJIOTHH, ICUXOJIOTUH, TIPABHUJIA IEJIOBOTO OOIICHUS;
*  KOMIIBIOTEPHBIE POrPaMMbl U COBPEMEHHBIE HH(OPMAIIMOHHBIE CUCTEMBI IO padoTe
C IEPCOHAIBHBIMU JTAHHBIMHU;
o IIpaBUJIa TPYAOBOTO PACIOPSIKA;
* TMpaBUjia U HOPMBI OXpaHbl TPyJa, TEXHUKH OE€30MACHOCTH U MPOTHUBOMOXKAPHOU

3aIUTHI.
1.5. OrtBeTcTBEHHBIN 3a OpraHU3aIuio 00pabOTKU MEPCOHAIBHBIX TAHHBIX, TTOAYUHIETCS
TUPEKTOPY.

1.7. Ha BpemMsi OTCYTCTBHUSI OTBETCTBEHHOTO 3a OpTaHM3aIMI0 00pabOTKM MEPCOHATBHBIX
JTAHHBIX, (OTHYCK, OOJIE3Hb W Mp.) €ro OO0SI3aHHOCTH HCIIONHSET JUI0, HA3HAUYECHHOE B
YCTaHOBJICHHOM TOPSJIKE.

2. JOJDKHOCTHBIE OBA3AHHOCTU

OTBETCTBEHHBIH 3a OpraHu3aIio 00padOTKU NePCOHABHBIX JaHHBIX, 00s5I3aH:

2.1. Oprann3oBbiBaTh 00pabOTKY NepcoOHANBHBIX JaHHBIX B MBOY Jlumeit Ne 2.

2.2. KonTponupoBatrh cOOTBeTCTBUE 00paOOTKU MEPCOHANBHBIX NaHHBIX B MBOY
JIuueii Ne 2ycTaHOBICHHBIM 3aKOHOJATENLCTBOM TPEOOBAHUSM.



2.3. Y4acTBOBaTh B pa3pabOTKe U MEPECMOTpE:

npaBuil 00paOOTKM MEPCOHANBHBIX JAHHBIX, YCTaHABIMBAIOLUIUX MPOIEAYPHI,
HaIlpaBJICHHbIC HA BBIABJICHUE W MPEIOTBPAILCHUE HAPYIICHUN 3aKOHOAATENIbCTBA
Poccuiickoit ®enepanuu B chepe MepCoOHATBHBIX JaHHBIX, a TAK)KE OMPEICIISTIOIINX
JUTSL KaXKJI0M 11es1 00paOOTKHU MEPCOHANBHBIX JAHHBIX CO/IEpKAHUE 00padaThIBAEMBIX
MIEPCOHANILHBIX JTaHHBIX, KATETOPUH CyOBEKTOB, MEPCOHAIbHBIC JAaHHBIE KOTOPBIX
00pabaThIBAIOTCS, CPOKHM MX OOpaOOTKH U XpaHEHUs, TIOPSAIOK YHUUYTOKEHHUS TPH
JTOCTI>KEHUU 1esie 00paOOTKY WM MTPU HACTYIIJICHUU UHBIX 3aKOHHBIX OCHOBAHMIA,
NpaBWJI PACCMOTPEHHS] 3apOCOB CYOBEKTOB MEPCOHANBbHBIX JAHHBIX WIH UX
MIPEJICTABUTEIIEH;

NpaBUJI  OCYIIECTBICHUS BHYTPEHHETO KOHTPOJS COOTBETCTBUS OO0pabOTKHU
NEPCOHANBHBIX JAHHBIX TPEOOBAHHUSAM K 3alIUTE TEPCOHAIBHBIX JIAHHBIX,
YCTAHOBJICHHBIM 33aKOHOJIATE€JIbCTBOM O IMEPCOHAJIBHBIX JAHHBIX, MPUHATHIM B
COOTBETCTBUM C HHUM HOPMATUBHBIM IIPaBOBbIM aKTaM M JIOKAJIbHBIM aKTaM
omneparopa;

npaBuiI paboThI ¢ 00€3TMUECHHBIMU TaHHBIMU;

nepeyHst tHPOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX TaHHBIX;

NEepeUHsl TEePCOHANBHBIX JIaHHBIX, 00padaThIBAEMBIX THUMHA3UEH B CBA3U C
peanu3anuei TpyA0BbIX OTHOLIEHUH, a TAKKE B CBA3U C OKA3aHUEM I'MMHA3UEN YCIIyT
U OCYILIECTBJICHUEM UM (YHKIIHI;

nepeuyHss JaompkHocTed cayxammx MBOY Jluneir Ne 2, OTBETCTBEHHBIX 3a
MIPOBEJCHNE MEPONPHUATHH IO 00€3TMYMBAHUIO0 00padaThIBAEMBIX ITEPCOHATBHBIX
JTAHHBIX;

nepeuHs jgopkHocTter chyxkammx MBOY Jluneir Ne 2, 3amerneHue KOTOPBIX
npeyCMaTpUBaeT OCYLIECTBIEHHE OOpabOTKM TEepCOHANBHBIX JaHHBIX JMOO
OCYILIECTBJIEHUE AOCTYIA K IEPCOHAIBHBIM JIAHHBIM;

THUTIOBOTO 00s3aTenbcTBa ciyxamero MbOY Jlumeir Ne 2, HemocpeacTBEHHO
OCYIIECTBIISIONMEro 00paboTKy MEepPCOHATbHBIX JaHHBIX, B CIydae PacTOPKEHHS C
HUM KOHTpAaKTa MPEKpaTuTh OOpadOTKy NEPCOHAJIBHBIX JAaHHBIX, CTaBIIUX
U3BECTHBIMH €MY B CBSI3M C UCIIOJIHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH;

TUNIOBON (OpMBI corjacusi Ha 0O0paOOTKYy MEpPCOHANBHBIX JAHHBIX CIIyXKalIUX
MBOY Jluneit Ne 2, uHbBIX CyObEKTOB MEPCOHANBHBIX JAHHBIX, 4 TAK)KE THUIIOBOM
(b opMBI pa3bICHEHUS! CyOBEKTY MEPCOHATBHBIX TaHHBIX IOPUINYECKUX MOCIIEICTBUN
OTKa3a MPeAOCTaBUTh CBOU NMEPCOHAIILHBIC JaHHBIE;

nopsiaka gocrtyna ciyxamux MbOY Jlunein Ne 2 B nomenienus, B KOTOPbIX BEAETCS
00paboTKa MepcoHaNbHbBIX IaHHBIX;

UHBIX JIOKaJmbHBIX akToB MBOVY Jlumeit Ne 2, perymupyroomux oOpaOoTKy
MEPCOHANBHBIX JaHHBIX (TIOJI0KEHUM, TIPaBUII, IEPEUHEH U JIp.);

* THCTPYMEHTOB 00Pa0OTKH IIEPCOHAIBHBIX JAHHBIX (IIpOrpPaMM, HHCTPYKITHA
2 y b

NaMsATOK, PYKOBOJICTB U JIp.).

2.4. TlpuHUMaTh TPAaBOBBIC, OPTAaHU3AIMOHHBIE U TEXHUYECKHE MEphI MO 00ECIeUeHUIO
0€30MacHOCTH TMEPCOHANBHBIX JAaHHBIX TpH HMX 00paboTke, TMpH SKCIUTyaTaluH
MH(OPMAIIMOHHBIX CUCTEM MEPCOHAJIBHBIX JAaHHBIX B ciydae, ecii MBOY Jluueit Ne 2
ABJIETCS ONEPATOPOM TaKUX UHPOPMALMOHHBIX CUCTEM.



2.5. BeimonHATh TpeOoBaHUsA, yCTAaHOBJICHHBIE TTOcTaHOBIeHUEM [IpaBuTenbcTBa PO ot 15
ceHts0psa 2008 r. Ne 687 «O6 yrBepxkaenun [lomoxenuss 06 0cOOEHHOCTAX 00pabOTKU
MEPCOHANBHBIX JAHHBIX, OCYIIECTBISIEMOMN 0€3 HCIOIb30BaHUS CPEJICTB aBTOMATU3AIII,
npu 00pabOTKE MEPCOHATBHBIX JIaHHBIX, OCYIECTBISIEMON 0€3 MCIOJIb30BaHUS CPEJICTB
aBTOMaTHU3aLIUU.

2.6. ITpoBOaUTH MEPUOIUYECKUE TPOBEPKHU YCIOBUN 00paOOTKH NEPCOHATBHBIX JAHHBIX B
MBOY Jluneit Ne 2 B meimsiX OCYIIECTBIEHUS BHYTPEHHETO KOHTPOJIS COOTBETCTBHS
00pabOTKU MEePCOHATBHBIX TaHHBIX YCTAHOBIECHHBIM TPEOOBAHUSM.

2.7. 3nakomuth pabotHukoB MBOY Jluneit Ne 2, HemocpeACTBEHHO OCYIIECTBISIOMNX
00pabOTKy NepCOHANBHBIX HaHHBIX, C MOJIOKEHUSIMH 3aKOHOJaTenbcTBa Poccuiickoi
®denepanuy 0 MEPCOHAIBHBIX JIAHHBIX (B T. 4. ¢ TPEOOBAHUAMH K 3aIUTE MEPCOHATBHBIX
JAHHBIX ), JOKAJIbHBIMU aKTaMU MO BOIpocaM oOOpabOTKH NEPCOHATbHBIX JAHHBIX U
OpraHU30BbIBATh 00YUYEHHE YKa3aHHBIX CIIYKaIIUX.

2.8. YBenomuiATh yHOJHOMOYEHHBIM OpraH MO 3aluTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JaHHBIX 00 00paboTKe (HAMEPEHUHU OCYIIECTBIATH 00Pa0OTKY) MEePCOHANbHBIX TaHHBIX, 32
HCKJIIOUCHUEM CJIy4YaeB, YCTAHOBJEHHBIX 3akoHOM OT 27 wutonsa 2006 r. Ne 152-®@3 «O
MEPCOHATBHBIX JAaHHBIX.

2.9. OcymecTBisaTh 00€3TUYMBAHUE TIEPCOHATBHBIX JaHHBIX, OOpabaThIBAEMBIX B
WH(OPMAIIMOHHBIX CHUCTEMaxX IMEPCOHANBHBIX JAHHBIX, B TOM YHCIE CO3JaHHBIX U
(GYHKIIMOHUPYIOUIMX B paMKaxX peanu3aluu (eaepalbHbIX HENEBhIX MPOrpaMM, COTJIACHO
TpeOOBAHUSIM U METO/IaM, YCTAaHOBJIEHHBIM YIIOJIHOMOUYEHHBIM OPraHOM IO 3alIUTe IpaB
CyOBEKTOB MEPCOHAIBHBIX JaHHBIX.

2.10. Opranu3oBbIBaTh MyONHMKAIMIO JOKYMEHTOB, OMNPEACHSIONINX TMOJUTUKY B
OTHOLIEHUU 0O0pabOTKHU MEPCOHAIBHBIX JAaHHBIX, HA opunuamsHoM caiite MBOY Jlunei
Ne 2.

2.11. VwuactBOBaTh B pelICHUU KOH(MIUKTHBIX CHUTyalldd, CBA3AaHHBIX C 00pabOTKOM
MEPCOHANLHBIX JaHHBIX.

2.12. CompoBok1aTh BEICHUE JIEJIOMPOU3BOJICTBA [0 00paOdOTKE MEPCOHATBHBIX TaHHBIX.
2.13. JoxunansiBath nupektopy MBOY Jlumeit Ne 2 o pe3ynbraTax MpOBEPOK YCIOBUMN
00paboTKN TmepcoHaNbHBIX JaHHBIX B MBOY Jlumeit Ne 2 m Mepax, HEOOXOIUMBIX ISt
YCTpaHEHHUSI BBISIBIICHHBIXHAPYIIICHU.

3. [IPABA

OTBETCTBEHHBII 3a OpraHU3aLMI0 00padOTKHU NEPCOHAIBHBIX JAHHBIX, BIIPABE:

3.1. 3HaKoMHTBCS C TPOEKTHBIMU PpEHICHUSIMH PYKOBOJCTBA, KacCAlOIUMHCS €ro
NeSITeIbHOCTH.

3.2. BHocUTb TpeIOXKEHHS IO COBEpIICHCTBOBAHUIO pabOThl, CBSI3aHHOM C
IpelyCMOTPEHHBIMH HACTOSALIEH HHCTPYKLIMEH 0053aHHOCTSMHU.

3.3. B mpenenax cBoeil KOMIETEHIMH COOOIIATh HEMOCPEICTBEHHOMY PYKOBOJIUTEINIO O
HEJO0CTaTKaX, BBISIBICHHBIX B MPOIECCE HCIOJHEHHs TOJKHOCTHBIX OOS3aHHOCTEH, U
BHOCHTD MPEIJIOKEHHS [0 UX YCTPAHEHHUIO.

3.4. TpeboBarh OT PyKOBOJICTBA OKa3aHUs COECUCTBUS B UCTIOJTHEHUH CBOUX JOJKHOCTHBIX
00s13aHHOCTEH U MpaB.

3.5. 3ampamuBaTh JMYHO WIM Y€pe3 HEMOCPEICTBEHHOTO PYKOBOIUTENS HHPOPMALIUIO U
JOKYMEHTBI, HEOOXOAUMBIE JUIsl BHITIOJTHEHHS CBOMX JIOJKHOCTHBIX 00S3aHHOCTEM.



4. OTBETCTBEHHOCTbD

OTBETCTBEHHBI 3a OpraHu3aluioo 00padOTKM TEPCOHAIBHBIX  JaHHBIX, HECET
OTBETCTBEHHOCTb:

4.1. 3a HeHajyIeKaIee UCIOJTHEHUE UM HEUCITOTHEHUE CBOUX JIOJDKHOCTHBIX (CITY)KCOHBIX )
00s13aHHOCTEH, NMPETyCMOTPEHHBIX HACTOSIIEH NOKHOCTHOM MHCTPYKIIMEH, B Ipenaenax,
OIPEICIICHHBIX IEMCTBYIOIMM TPYAOBBIM 3aKOHOIATENBCTBOM Poccuiickon denepanun.
4.2. 3a HapylleHHus, COBEPIIEHHBIC B MPOIECCE OCYIIECTBICHUS CBOEH NEATEILHOCTH, B
npeqenax, ONPENCNICHHbIX  JEHWCTBYIOIIMM  aJMUHHCTPATUBHBIM,  YILOJOBHBIM U
rpaX1aHCKHUM 3aKoHoAaTenbCcTBOM Poccuiickon Penepanumu.

4.3. 3a mpuYMHEHUE MaTePHAIBHOTO yiiepOa B mpesenax, OnpeaeIeHHbIX TeHCTBYOITUM
TPYAOBBIM U IPAXXJAHCKUM 3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

5. IIOPSJIOK ITEPECMOTPA JIOJIDKHOCTHOM MHCTPYKIINN

5.1. JlomkHOCTHAST MHCTPYKIIHMS TIEPECMATPUBACTCS, U3MEHSETCS U JOMOIHIETCS 10 MEpe
HEO0OXOIMMOCTH, HO HE PEKE OJTHOTO pa3a B ISThH JIET.

5.2. C mpuka3oM O BHECEHHWH HM3MEHEHHUU ([OTIOJHEHUH) B JOJDKHOCTHYIO HMHCTPYKIIHUIO
3HAKOMSTCS 1oJA pacnucky Bce padbotHuku MBOY Jluneit Ne 2, Ha KOTOpBIX
PaCIpOCTPAHSAETCS IEUCTBUE 3TOU MHCTPYKIIUU.

JIoOJDKHOCTHAsT MHCTPYKIHS pa3paboTaHa B COOTBETCTBHH C MpHKa3oM aupekTopa MbBOY
Jlumeid Ne 2 ot 15 depans 2018 r.

C HacTosI11Ie HHCTPYKIMEN 03HAKOMIIEH.

OnauH 5K3eMIUTSp MOMYYUI Ha pyKU U 00S13yIOCh XpaHUTh Ha pabodeM

MCCTC.
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